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St. John the Baptist Catholic Primary 
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Floral Way, 
Andover. 

 

 
 

Prayer & Liturgy 
Policy 

 
This policy has been approved and adopted by the Governing Body in November 2023 and 
will be reviewed in November 2026. 
 

Signed by Chair of Governors:______________________________________ 
 
Signed by Headteacher:____________________________________________ 

 

 

 

 
 
 
 

Our mission is to RECOGNISE the original gifts of our young people, preparing them for SERVICE in the 

common good for the transformation of society and we aim for academic EXCELLENCE for all, for the sake 

of the dignity of the individual. 

 

Together, through our words and actions, our work and play 

We point towards Christ each and every day. 
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Date Reason & Changes Made By 

10/10/23 First version using Prayer & Liturgy directory model 
policy 

Catherine 
Whatley 
Headteacher 

 
The context of this prayer and liturgy policy 
 
‘The celebration of Catholic liturgies and prayers as an integral part of the learning and teaching 
should enable the school community to become reflective, experience the presence of God and 
should develop a mature spiritual life.’ (Marcus Stock (2012), Christ at the Centre, Catholic Truth 
Society, 23.) 
 
Statement of requirement 
 
The law requires all maintained Catholic schools to provide an act of daily collective worship (prayer 
and liturgy) for all pupils, including those in the sixth form (Section 70, 1988 Education Act) that is in 
accordance with the rites, practices, disciplines, and liturgical norms of the Catholic Church (School 
Standards and Framework Act 1998, schedule 20;Instrument of Government, clause 2).  
 
Academies in England are required by their funding agreement and Articles of Association to comply 
with similar requirements (The Mainstream Academy and Free School: Supplemental Funding 
Agreement, December 2020; Model Articles for Catholic Academies, February 2019). 
 
The law requires all maintained schools to recognise and respect that parents have the legal right to 
withdraw their children up to the age of 16 from prayer and liturgy (School Standards and Framework 
Act 1998, s.71(1A)). Sixth-form pupils can choose to withdraw themselves from prayer and liturgy 
(School Standards and Framework Act 1998, s.71(1B)).  
 
The school’s provision for prayer and liturgy will fulfil pupils’ entitlement to experience the range of 
liturgical treasures of the Church, including a shared repertoire of prayers and liturgical music with 
which pupils in the school will be familiar. 
 
Prayer and liturgy are not designated curriculum time. In the context of the Catholic school, this 
means that times of prayer and liturgy are not considered to be part of the allocation of curriculum 
time for Religious Education. 
 
Responsibility 
 

(a) Governance 
 
The governors, as guardians of the Catholic school’s life and mission, have a responsibility to 
ensure that: 

 prayer and liturgy are central to the Catholic life of the school and therefore are in line 
with the guidance set out by the Prayer and Liturgy Directory 

 there is a named person(s) who is responsible for prayer and liturgy in the school (the 
Prayer and Liturgy Coordinator) 

 the prayer and liturgy policy is updated regularly and shared with all stakeholders 

 there is a budget for prayer and liturgy that reflects its centrality to the life of a 
Catholic school. 

 
(b) Headteacher 

 
The headteacher, as the spiritual leader of the school as a Catholic community, ensures that: 

 prayer and liturgy are central to the Catholic life of the school and therefore are in line 
with the guidance set out by the Prayer and Liturgy Directory 

 they work in partnership with the leader(s) for prayer and liturgy 

 those responsible for prayer and liturgy in the school have been given appropriate 
training and formation to ensure that all guidance is followed and adhered to 

 there are suitable resources for prayer and liturgy in the school. 
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(c) Prayer and Liturgy Coordinator 

 
Those responsible for prayer and liturgy ensure that: 

 prayer and liturgy are central to the Catholic life of the school and therefore are in line 
with the guidance set out by the Prayer and Liturgy Directory 

 there is an Annual Plan of Provision for prayer and liturgy across the school year 
which 

 identifies liturgical seasons and key celebrations, as well as opportunities for the 
celebration of the Sacraments 

 there is daily planned prayer for all pupils, appropriate to age and ability, as outlined 
in the Prayer and Liturgy Directory 

 pupils are supported in their liturgical formation to take an active role in the planning, 
preparation, and delivery of prayer and liturgy according to their age and capacity, 
and in a manner which facilitates their progressive participation 

 resources to support the planning of prayer and liturgy are appropriate and readily 
available to staff and pupils 

 induction on prayer and liturgy takes place for new members of staff as required 

 staff have access to effective training and formation opportunities 

 monitoring and evaluation of prayer and liturgy take place regularly and feed back 
into planning for future liturgies 

 monitoring of prayer and liturgy is reported to the headteacher and governing body to 
support whole-school development and the Catholic life of the school 

 there is collaboration with local clergy and parishes 

 liaison with the Diocesan Advisory Service and others is maintained to ensure they 
keep updated with best practice. 

 
 
Overview of prayer and liturgy provision 
 
Prayer reflects a personal relationship with God. 
 
At St John the Baptist Catholic School we assist pupils to explore a variety of methods from private, 
individual prayer as well as group prayer in both formal and informal styles and settings. The 
document, ‘The gift of prayer’, details how SJB approaches child led prayer, fostering independence 
in prayer within our pupils (App. A) 
 
During our time of prayer, it is important to: 
 

 Create the right atmosphere and setting. 

 Make the best possible use of silence and music. 

 Support the children to lead (age & stage appropriate) a meaningful experience. 

 Enable the children to pray with spontaneity and openness. 

 Have the courage, as adults, to share with the children. 

 Always respect their right to listen and be silent. 

 Instil in pupils a sense of reverence. 

 Share traditional prayers in a meaningful way. 

 Give pupils an understanding of the value of prayer, and its importance in the Christian faith and 
other religions. 

 Ensure that our prayer reflects the essence of our lives: joy and sorrow, a sense of belonging, a 
feeling of loneliness, celebration and peace, anger and upset. 

 
Prayers will be sent home at the beginning of each key stage. Copies can be found in the Staff 
handbook and on the school website.  
 
 
 
 
 

http://www.sjbschool.co.uk/hants/primary/st-john/site/pages/aboutus/missionstatementprayers
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(a) Prayer  
 

Set Prayer 
Times 

EYFS Year 1/Year 2 KS2 

Morning 

Set prayer intentions on 
Monday 
Open Season liturgy or 
morning prayer 

Set prayer intentions on 
Monday 
Open Season liturgy or 
morning prayer (Y1)/weekly 
morning prayer which 
changes with the liturgical 
season (Y2) 

Set prayer intentions on 
Monday 
Open Season liturgy or 
weekly morning prayer which 
changes with the liturgical 
season (Y2) 

Midday 

Before lunch: Lunchtime 
prayer 

Before lunch: Lunchtime 
prayer followed by Hail Mary 

Before lunch: Lunchtime 
prayer 
 
After lunch: The Angelus, led 
by prayer leaders, on the 
playground as a key stage. 

Evening 
Before going home: Angel of God Before going home: Prayer to 

our Guardian Angel & Angel 
of God 

 
One Life Music 
 
Open for…: Each class has access to short, weekday celebrations of the season for special times in 
the Church’s liturgical year – Creation, Advent, Lent, Mary 
Streams: Each class will join live events, joined by children from across the UK, to celebrate special 
times in the liturgical year – Autumn, Advent, Lent, Easter, Summer 
 
Class Prayer Intentions 
 
Every Monday, the class teacher invites the children to write a prayer intention for that week.  These 
may be personal intentions or it may reflect a national or international events. The class teacher will 
scaffold and model to ensure all children are able to offer an intention.  
 
Other Forms of Prayer 
 

 Lectio Divina - ministered by our parish deacon or by class teachers for children across KS2.  
A time to reflect upon the scripture and listen to the voice of God. 

 Special Spots - a form of meditation using our beautiful school grounds. 

 The Lunchtime Rosary - prayed during October and May to honour our Lady 

 Prayer in meetings - every staff and governor meeting begins with a prayer.  The children also 
begin their meetings with a prayer - House Meetings, School Council Meetings 

 Blessing of the Lintels – Our parish deacon blesses our school lintel’s to mark the Epiphany 
and the start of the new year, supported by the Form Captains and Prefects 

 
Expectation and Progression in Prayer 
 
Our progression document is called “A Gift of Prayer”.  Within this document, teachers are guided to 
support children as they develop independence in prayer.  (App. A)  
 
 

(b) Celebration of the Word  
 
The prayer & liturgy co-ordinator will plan and share the chaplaincy calendar each term.  This details 
the rhythm of liturgy and celebration of the word across the academic year, reflecting the liturgical 
year and celebrations unique to the school. 
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Celebration of the Word – Key themes  

September Exaltation of the Cross March Lent 

October 
St Francis of Assisi; Our Lady of the 
Rosary 

April Holy Week;  

November 
Blessed John Bodey; All Souls/Day 
of the Dead; Christ the King 

May Mary our Mother 

December St Lucy; Nativity; Holy Family June 
Pentecost; Most Holy Trinity; Body and 
Blood of the Lord; Most Sacred Heart of 
Jesus; St John the Baptist 

January 
Blessing of the Lintels; Baptism of 
our Lord; Conversion of St Paul 

July St Martha; Assumption 

February Presentation of our Lord August St Rose of Lima 

 
 
Celebration of the Word in our school may follow this structure or a variation of this structure: 
 

 Gathering - how we come together, the setting, the environment (quiet/ reflective music, 

lighted candles, statues, sign of the cross, focus and examination of conscience etc.); 

 Word - a reading from the Scriptures (or another suitable source), breaking the word, time to 
reflect on this and prayers to fit into the theme; 

 Action - a ritual movement that everyone can join in with that fits with the theme (gestures 
such as shaking hands, holding hands, lighting a candle, prayers, responses to prayers, etc.); 

 Mission - the sending out from the celebration, giving the children something to hold onto 
from the experience of the liturgy that they can take into their daily lives.  

 
 

A typical week 

Monday 
Celebration of the Word 
Whole School 
Theme: Sunday Gospel, ministered by the headteacher 

Tuesday 

Class Celebration of the Word  
Theme: liturgical year, ministered by 
class teachers 

Celebration of the Word 
Key stage or paired classes 
Community invited to join us 
Ministered by staff and pupils 

Wednesday 
Celebration of the Word 
Whole School 
Theme: Faith in Action/School Vision and Values, ministered by key stage leads 

Thursday 

Celebration of the Word 
Whole School  
Followed by Prayer through Song 
Ministered by class teachers 

Celebration of the Word 
Ministered by Pupil Prayer Leaders 

Friday 

Mission Celebration 
Community invited to join us 
Theme: Liturgical year, linked to Monday’s mission message and vision/values of 
the school 
Ministered by senior leadership team 

 
 
Other forms of Celebration of the Word 

 Advent Service - ministered by our KS2 children for family, friends, and parishioners in our 
parish church every Advent 

 Remembrance Service - ministered by Year 6 for our school community in November 

 May Procession - ministered by children from YR to Y6 in honour of May for our family, 
friends, and parishioners 

 Stations of the Cross - ministered by our KS2 children for family, friends, and parishioners 
during Lent both at school and in the parish church. 

 Class Celebration of the Word - planned and ministered by each class once per term, parents 
and friends are invited to join us 

or 

or 
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 Prayer Leaders - Children can apply to be a Prayer Leader each term. The Prayer Leaders 
plan, prepare, and lead Celebration of the Word for their class every fortnight.  

 
Lay Ministers - Children 
 
The principles of active and conscious participation are important during all liturgy, celebration of the 
word, and prayer opportunities provided for and celebrated with children. Everyone at SJB is invited to 
participate spiritually and prayerfully. Silence also has an important place and value in enabling 
participation. 
 
Children are supported to take up different ministry roles during liturgy, celebration of the word, and 
prayer: 

 Altar Servers 

 Solo and group singing  

 Providing recorded music or playing a musical instrument 

 Reading scripture passages or a reflection 

 Leading us in prayer 

 Bringing up the gifts of bread and wine during the offertory 

 Lighting the candles 
 
Pupil Prayer Leaders plan, prepare, and lead celebration of the word for their class alongside adults.  
 
 
Expectation and Progression in Celebration of the Word 
 
Our progression document is called “A Gift of Prayer”.  Within this document, teachers are guided to 
support children as they develop independence in participating, planning, preparing and leading 
celebrations of the word.  (App. A)  
 
 

(c) Liturgy 
 

Liturgies 
Holy Days 

of 
Obligation 

Feast, 
Solemnities and 

Special 
Occasions 

 
Holy Days 

of 
Obligation 

Feast, 
Solemnities and 

Special 
Occasions 

September  Welcome Mass March  
Reconciliation 

& 
Ash Wednesday 

October   April   

November All Saints  May Ascension  

December  
Advent Mass 

& 
Reconciliation 

June 
St Peter 

and St Paul 
School Feast 

Day 

January Epiphany  July  Leavers’ Mass 

February   August   

 
Holy Days of Obligation 
 
When a Holy Day of Obligation falls on a school day, Mass is celebrated in school.  The timetable is 
paused as all pupils and staff come together to celebrate the sacrament of the Eucharist.  Parents 
and parishioners are invited to join our school community.  
 
Some Holy Days of Obligation do not fall on a school day so alternative arrangements are made to 
ensure these days are marked within the academic calendar.  
 
Every Sunday – The Sunday Gospel is shared and reflected upon during Celebration of the Word 
every Monday.  The whole school gathers together and the mission message of the week is shared.  
A class is chosen to record their mission reflections in the Mission Book. 
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Nativity of the Lord – The children of EYFS and KS1 plan, prepare and lead a retelling of the Nativity 
of our Lord. The children of KS2, family and friends are invited to join us as we remember the first 
Christmas.   
 
Assumption – The Assumption of the Blessed Virgin Mary falls within the summer holidays.  A 
celebration of the word during July, before the school closes for the summer, marks this Holy Day of 
Obligation.  
 
Mass in the Parish 
 
Children in KS2 walk to the parish church to join our parish in celebrating the Eucharist once every 
term.  Family and friends are invited to join us either on the walk or at the church.  
 
The Sacrament of Reconciliation 
 
The Sacrament of Reconciliation is celebrated twice a year in school; at the beginning of Advent and 
the beginning of Lent.  All KS2 pupils will participate in the reconciliation service which is then 
followed by confessions being heard by the parish priest and a visiting priest.   
 
Benediction 
 
Our parish deacon leads Benediction once a term with all children in KS2.   
 
 
Resourcing 
 
Prayer and liturgy are central to the school’s understanding of itself as a Catholic school, and this is 
reflected in the annual budget allocation and available resources, including staff time, chaplaincy 
provision, and dedicated spaces for prayer and liturgy. The Catholic character of the school is 
reflected in religious artefacts and images on display throughout the building. Dedicated spaces for 
prayer and liturgy will be furnished and maintained as such, and updated to reflect the Church’s 
liturgical season. Staff training and formation costs will be funded separately to ensure that all staff 
are able to fulfil their responsibility to contribute to the prayer and liturgical life of the school. 
 
Training and formation 
 
All new staff will be supported during induction and beyond, so that they fully understand the 
responsibility they carry within their individual role for leading prayer and liturgy in the school. Any 
individual training needs will be identified and addressed through training and formation. There will 
also be the opportunity for whole-staff professional development at least once a year, so that all staff 
understand the importance of prayer and liturgy and relevant staff are well supported to lead as 
required. 
 
Monitoring and evaluation 
 
Monitoring and evaluation of the quality and impact of prayer and liturgy will take place regularly, and 
at least annually, and involve all key stakeholders: pupils, parents, staff, clergy, and governors. Areas 
for development will be identified and issues raised will be actioned and evidenced as appropriate. 
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Appendix 1 – Gift of Prayer (tpool/planning/subjectplanning/RE/Prayer&Liturgy) 
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Appendix 2: School Prayers 
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1.  
2. Induction  
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Appendix 3 Induction 
 

RE Induction to St John the Baptist Catholic School 
Timetable of Induction 

 

Date Activity Staff 

Term before 
employment. 

Induction Meeting –  

 Supporting the Catholic Ethos in SJB school. 

 Religious Education Policy 

 Prayer & Liturgy Policy 
Ethos Walk 
Prayer list 
Chaplaincy Calendar 
Planning the first RE Unit of learning 

RE Leader 
New Staff 

First Three 
Weeks of Term 

Book and Planning Scrutiny by RE leader. 
RE lesson observation 
 
 
New Staff to observe class celebration of the word 
delivered by more experience member of teaching staff 

RE Leader 
New Staff 
 
 
 

After Half Term Support planning celebration of the word 
Class celebration of the word observation by RE leader 
and/or Head teacher 
 
Book and Planning Scrutiny by RE leader. 
RE lesson observation 
 
Moderation meeting and preparation for initial data 
drop. 

RE Leader 
New Staff 
 

Second Term & 
Third Term 

Continue with whole school monitoring cycle (inclusive 
of RE as core subject) 
 
Planning meeting – RE and Prayer & Liturgy 
 
Moderation of RE books and preparation for data 
drops. 

SLT 
 
 
RE Leader 
New Staff 

Ongoing Support Approx. monthly RE staff meetings led by RE leader to 
support subject knowledge and planning processes.  

 

 
 

Supporting the Catholic Ethos and Teaching Religious Education at St John the Baptist Primary 
School 

 
Supporting the Catholic Ethos 

 
Prayer is central to the daily life of our school.  It is the heartbeat which moves the day forward but 
also allowing moments of stillness and reflection within a busy school life. 
 
All prayers: 

 Begin and end with the sign of the cross. 

 Must not begin until all pupils have their hands joined (hands by your heart, fingers pointing to 
heaven) and are still. 

 Are said together, facing the class crucifix and from Y2+ standing behind their chairs. 

 During prayer it is expected that no-one will walk through the hall or continue an activity.  
Adults and pupils are expected to stand still and join their hands until the prayers have 
finished.  
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Daily Acts of Worship: 
 
There is a daily act of worship – whole school, Key Stage or class (see Chaplaincy Calendar).  These 
acts of worship will take place in different spaces around the school.  All pupils and adults are 
expected to walk to and from this space with their hands joined (fingers pointing to heaven) and in 
reflective silence to show that they are entering a sacred space.   
 
Class and Key Stage celebration of the word: 
 
Class and Key Stage celebration of the word is timetabled on the Chaplaincy Calendar. Each class 
teacher will be expected to plan and lead a key stage celebration of the word as well as their own 
class celebration of the word.   
 
Place the “We are Praying” signs on your classroom door or on the Serenity room door before prayer 
begins.  
 
Liturgies 
 
There will be Masses and Reconciliation liturgies held throughout the year.  Some children in KS2 will 
be selected by class teachers to read the scriptures or write and/or lead us in prayer.  In accordance 
to the Bishops of England and Wales Liturgy directive, these children must be able to read clearly and 
fluently, and be well practiced. They are not reading in an assembly but proclaiming the Word of our 
Lord.   
Staff and pupils are required to show reverence during these celebrations.  This can be achieved 
through ‘prayer hands’ and bowing of heads at appropriate points.  The Order of Mass is always 
available to staff so the responses can be followed. All KS2 pupils will come forward during the Liturgy 
of the Eucharist either to receive Eucharist if they have made their Holy Communion (indicated by 
“prayer hands”) or to receive a blessing (indicated by arms crossed over the chest).  There will then 
be an opportunity for staff to do the same – this is not compulsory.  
Each Key Stage 2 class will join the parish in celebrating Mass once a term.  They are expected to 
show the same reverence and respect during this time as they do at school.  New children may need 
to be shown how to bless themselves with holy water on entering the church and genuflecting to the 
blessed sacrament in the tabernacle before entering the pews.  Class teachers will need to check the 
“Walking to Church” risk assessment and gather parent volunteers to walk to the church with them.   
It is good practice to invite the parents of all children in the class to join us when celebrating Mass 
with the parish – personal cards or invitations written by the children.  
 
Classrooms 
 
Each class room must have a prayer table and RE board.  The table and board must be dressed in 
the appropriate liturgical colours to reflect the season of the Church year. 
  
Table – candle, bible (open on the page reflecting the scripture of that topic/week), small cross, any 
other artefacts/ornaments to reflect the learning taking place in the RE topic (small statues, rosary 
beads, prayer boxes…) 
 
Board – Title of the topic, scripture quote taken from the key piece of scripture in the topic, key 
vocabulary (taken from God Matters Vocab list, key questions, image.  Examples of pupils work can 
also be added as the topic progresses. RE boards should be regarded as working walls and added to 
as each unit progresses. 
 
Spiritual Journey Book – This book is renewed each new academic year.  It should reflect the journey 
taken spiritually and academically through the seasons of the Church and the RE topics covered.   
Things to include could be: 

 Liturgical colours 

 Photographs of Liturgies, drama, art, prayer (annotated with reflections by the children) 

 Prayers written by the children or studied/learnt as part of the topic (annotated by the 
children) 

 The big question of the topic with children having the opportunity to record their 
thoughts/reflections/answers as the topic progresses 
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 Examples of homework/Advent and Lenten Promises.  
 
Teaching and Learning RE  
 
Long Term Planning: This is created by the RE Leader.  It shows the order and length of topics, 
sacramental celebrations and liturgies, charity events which support diocesan directives and the local 
community and suggested topics for class and key stage worship. 
 
Medium Term Planning: This is to be completed by the class teacher each term using the given 
format.  It should include reference to the Attainment Statements, key scripture passages, key 
theology to be taught and a brief outline of lesson content. 
 
Short Term Planning:  This is to be completed by the class teacher using the core subject planning 
format.  Planning for RE should be comparable to that of Maths, English and Science. It should 
include the initials of key groups of children identified as needing accelerated learning or for 
differentiated groups. 
 
Each class should timetable 2.5 hours of RE per week – 10% of the curriculum timetable. 
 
We use the God Matters diocesan scheme alongside the supplementary guidance provided by the 
diocese. 
 
Assessment: There are four formal assessment points during the year which are identified on the 
Long Term Planning.  Assessment data will be collected by the RE leader for each phase of learning, 
which will cover more than one unit.  Assessments are made against the National Attainment 
Statements which are grouped as EYFS, KS1, lower KS2 and upper KS2. Progress should be 
monitored by the class teacher within all units.  This can be achieved by highlighting the Attainment 
Statements on the Unit Sheet.  Formal assessments will record the attainment using these codes: 
 
WTS: Working Towards expected standard 
EXS: Meeting expected standard 
GDS: Working at Greater Depth within expected standard  
 
The RE leader will analyse the data after each data collection point and provide each class teacher 
with a tracking document.  This document should be used to support planning, differentiation, targeted 
groups and accelerated learning.  
Books: All work within RE books should meet the same presentation and quality requirements of 
Maths, Science or English.   
Each unit should begin with a Topic Sheet  

 Topic Title 

 Liturgical colours 

 Scripture references  

 Key Vocabulary 

 Image 
 

Each piece of work should have a Learning Objective and Steps to Success sheet as in other core 
subjects.   
Marking: according to the Feedback policy.  Avoid making comments based on Literacy objectives 
and focus marking on RE attainment statements. 
Each topic should end with an evaluation – masters kept on teachers’ pool. 
 
Resources: 
 
Supplementary Guidance: This is the main point of reference for the content of each topic. The RE 
Leader will hold a staff meeting at the beginning to each topic to reflect on the theology to be covered 
and answer any questions.  
 
God Matters: This is the scheme of work.  There are many useful ideas which are still relevant but if 
this is only used, many of the Attainment Statements will not be covered. The unit front cover provides 
lots of useful information about the main learning focus of each unit.  
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Deputy Head teachers Office: There are many good resource books in the DHT office for both 
curriculum RE and prayer and liturgy.  
 
Websites: Be careful googling the answers!  There are many American Catholic websites which do 
not adhere to the teachings of the Bishops of England and Wales. 
 
These are some of the most useful websites: 
www.cafod.org.uk 
www.REonline.co.uk 
www.loyolapress.org.uk 
www.sacredspace.ie  
http://www.prayerspacesinschools.com/ 
www.catholic-icing.com – an American website but great for craft ideas and projects. 
If in doubt, ask the RE leader

http://www.cafod.org.uk/
http://www.reonline.co.uk/
http://www.loyolapress.org.uk/
http://www.sacredspace.ie/
http://www.prayerspacesinschools.com/
http://www.catholic-icing.com/
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